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OKCDOPICKWUH S3bIKOBOMU LIEHTP

ABTOHOMHAS HCKOMMEPUCCKAN OPraMHIALIA AONONHHTEALHOTO obpasosanns

NPABIJIA
BHYTPEHHET0 TPYAOBOTO PACTIOPHAKA

r. ExarepunGypr 21032018

Hactosiume TTpasuia onpenesion Buyrpenuil TPYAOBOIi PACNOPAAOK B OxchopacKOM AILIKOBOM
LEHTpE, NOPAAOK NpPHEMA W YBOALHEHHA paBOTHHKOB, OCHOBHbIC OGA3AHHOCTH paboTHHUKOB M
AAMMHHCTPALIMK, PEXKHM PaBoHero BpemMenH i ero HCnoaLOBaHNE, a TAKKE MEPbI NOOUIPEHHA W
BILICKAHNS 33 HAPYLIEHHE TPYAOBOI AMCUNTLIMHBL

1. [puem ua paGory u ysoasnenue

1.1 Ilpuem na paGoty 8 OPraHM3aUMIO MPOMIBOAMTCA Ha OCHOBAHMH 3AKTIOMEHHOIO TPYAOBOIO
N0TOBOpPA.

1.2, [lpu 3aKmouenn TPYAOBOIO A0rosopa paborozarens obs3an norpeGoBath 0T NOCTYNAOUWIETO
~ TPYAOBYIO KHIDKKY 32 HCKJIOMEHHEM CITy4acs, KOria TPYAOBO#i JOMOBOP 3AKIOHACTCH BNEPBLIC WIN

paboTHHK nocrynaer Ha pabory Ha YCIOBUAX COBMECTHTEALCTEA,
- nacnopr win HHOI NOKYMEHT, YAOCTOBEPAIOULHI JINHMHOCTD,
~ AMIIOM MAM MHOI JIOKYMEHT O MOJYHEHHOM obpazosanun (NOAHOM WK penoaHom) u (uam)
NOKYMEHT, NOATBEPAAAIO I CHeUMATBHOCTD Wi ksanupuraLmo,
~ CTPAXOBOE CBMAETELCTBO TOCYAAPCTBEHHOIO NEHCHOHHOTO CTPAXOBAHMA 33 HCKAKHCHHEM
ciyvaes, KOrz1a TPYAOBOI AOroBOp 3AKNOHACTCA BlIEPBbLIC,

~ JIOKYMEHTbI BOMHCKOIO yuera - JUIs BOCHHOOOAIAHHBIX 1 JINLL, NOICKALMX MPH3LIBY HA BOCHHYIO
cayxOy.

[Tpy 3aKMOMEHIH TPYJAOBOIO NOTOBOPA BIEPBLIC TPYAOBas KHIKKA M CTPAXOBOE CRHACTEALCTHO
FOCYaPCTBEHHONO NEHCHOHHOTO CTPAXOBAHNA odopmastorea paboronarenem.

B uensx Gosnee noaHoil OLeHKH NPOGECCHOHANBHBIX W AENOBLIX KAUECTH NPHHUMAEMOTO Ha paboty
paGotHuka paboTonaTENb  MOKET  NPEAAOKHTL — EMY NPEACTABMTL  KPATKYI0  MHCHMEHHYIO
xapakrepuctiky (pesiome) BLINOAHAEMOIT panee paboThl, NPOBEPHTL YMEHHE MOALIOBATHCH
OprrexHiKoil, paboTaTh Ha KOMIBIOTEPE W T A

[Tpuem Ha paGoTy B OPraHH3ALMIO OCYUIECTBAACTCA, KaK NPasHio, ¢ MPOXOKICHHEM HCIIHITATEABHOTO
CPOKA NPOACIKHTENBHOCTHIO OT OAHOTO /10 TPEX MECALCS. VeioBHe 00 MCTIBITAHMH 0DKHO ObiTh
MPAMO YKA3AHO B TPYAOBOM A0TOBOPE

[puem Ha pabory OGOPMAAETCA NPHKAIOM, KOTOpbii OOBABARETCA PAbOTHHKY MO POCHHCEL B
TPEXAHEBHBII CPOK CO Mt (PAKTHHECKOTO Havana paboTbi.

1 3. Ipu nocrynaennn paboTHuka Ha paboty MaM nepesojie €ro B YCTAHOBJICHHOM NOPAJKE Ha
ApYryo pabory paboroaarens oba3an
. O3HAKOMMTH €ro ¢ nopyueHHoii paboTol, yCaoBHAMM H ONAATOl TPY/A, PALACHUTL PAbOTHHKY €ro
npasa " 0OA3aHHOCTH,



~ o3HaKkoMuTh € HactosuuMu TlpaBuaamu M APYrHMH JOKANbHBIMM HOPMATHBHBIMM aKTaM,
~ npoBecTH  MHCTPYKTaX no  Texwuke OGesonacwoct, NPOM3BOACTBEHHON  CAHMTapHH,
MPOTHBOMOKAPHOI OXPAHE M JPYrHM NPaBijIaM OXpaHbl Tpyaa W no O0A3AHHOCTH COXPAHCHHA
cBeenMii, COCTABIMIONIMX KOMMEPHECKYIO TaliHy OpraHMsaumi, W OTBETCTBEHHOCTH 33 €€
pasrIaleHne W nepeaiy Apyrum auuam.

1 4. [lpexpauienne TPYAOBOTO JOTOBOPA MOKET HMETh MECTO  TOABKO 1O OCHOBAHHAM,
NPEAYCMOTPEHHBIM TPYAOBLIM 3AKOHOAATENLCTBOM.

PaBOTHIK MMEET MPABO PACTOPIHYTH TPYAOBOI J0TOBOP, 3AKMOMCHHBLH HA HEONPEACACHHBIN CPOK,
[HCHMENHO npeaynpeans o6 srom pabotozarens 3a ase weaean. Tlo MCTEUEHHH YKA3AHHOMO Cpoka
npeaynpeAienns 00 yBOALHEHHN PaBOTHHK BNPAaBEe NPEKPATHTL pabory, a paGoroaareas obs3an
BBUIATH €My TPYAOBYK) KHMXKKY M NPOM3IBECTH C MMM pacHer. o AOrOBOPEHHOCTH MEXKIY
paBoOTHUKOM ¥ AAMMHHCTPaLMEil TPYAOBOIT J0rOBOP MOKET OuiTh PACTOPrHYT B CPOK, O KOTOPOM
npocut paboTHHK.

Cpounbiit TPYA0BOH A0TOBOP MOXKET GbITh PACTOPIHYT MO HHULMATIHEE paboTHUKA, NO COrAAICHIIO
CTOPOH I HHBIM OCHOBAHMAM, NTPEAYCMOTPEHHBIM TPYAOBBIM KOAEKCOM PD

[1pekpauienne TpyA0BOrO A0roBopa OGOPMARETCH NPHKAZOM MO OPraHiIaLMH

JIHEM YBOJALHEHHMS CUHTACTCA NMOCHEAMMIL enL PabOThI 33 HCKINOHEHHEM CyHacs, koraa paboTnmk
dakriueckn He paboTan, HO 33 HUM B COOTBETCTBIHM C TPY/IOBBIM 3AKOHOAATEALCTROM COXPaHANIOCH
mecTo paboThl (IOIKHOCTS)

2. Ocnosnbie npasa, 0653AHHOCTH W OTBETCTBENNOCTH paboTHHKos

- PaBoTnuk nmeer npaso Ha

npesocTasieHne emy paborsl, obycnosaennoi TPYAOBBIM JIOTOBOPOM,
- paBouee MECTO, COOTBETCTBYIOULEE YCAOBHAM, NPEAYCMOTPEHHBIM FOCYAAPCTBEHHLIMM CTAHAGPTAMM
Oprasusatnn " HesonacHocTi TpyAaa,
~ CBOCBPEMEHHYIO M B TOAHOM 00LEME BBINAATY 3apIUIATLE B COOTBETCTBHM CO ceoeil kpaanduxauneii,
CAOKHOCTHIO TPyAa, KOJIMHECTBOM " KA4eCTBOM BLINOIHEHHOT paboTi,

~ OT/bIX, OBeCreYHBACMBIl YCTAHOBICHHEM HOPMATBHON MPOOIKHTEILHOCTH paGouero BpeMeHn,
NPEAOCTABNCHHEM EKCHEIEAbHBIX BBIXOANBIX AHEI, Hepaboumx NPasAHUYHBIX AHEH, ONIAYHBACMBIX
CKErO/IHbIX OTTIYCKOB,
~ MOANYIO A0CTOBEPHYIO HHPOPMALHIO 00 YCIOBHAX TPYAd U TpeGOBAHMAX OXPaHBLI TPYAA Ha pabouem
MecTe,

~ NIPORECCHOHANLHYIO NOATOTOBKY, NEPENOATOTOBKY H NOBLILIICHHE cpoeit ksanuduxauun B NOpAIKe,
YCTAHOBACHHOM sakononarenscrsom PO,
~ yuacTHe B YNpasaeHuu Opramusaumeii B npeaycMOTPEHHLIX sakononarenscreom PO dopmax,
~ BEACHHE KOMICKTHBHBIX EPErOBOPOB W 3AKMOYECHHE KOJUICKTHBHBIX JOTOBOPOB W COrateHnin
yepes CBOMX MPEACTABMTENCH, & TAKKe HA WHPOPMALMIO O BLINOTHEHHH KOMIEKTHBHOIO AOroBoOpa,
cornaenuit,

~ JAULNTY CBOMX TPYAOBBIX Npas, cBOGO/ 1 3AKOHHBIX HHTEPECOB BCEMM HE 3ANPEUICHHLIMN JAKOHOM
criocobamm,

- BO3MEIIEHHE BPEAA, NPHUHHEHHOIO EMY B CBR3H C MCNOAHEHHEM HM TPYOBLIX obssannoCTel, N
KOMNGHCAIIMIO  MOPAJBHOIO  BPEld B MOPAJAKE,  YCTAHOBJICHHOM  3AKOHOAATEABCTBOM PO,
- o0R3ATENBLHOE COLMANBHOE CTPAXOBAHNE B CAYHANRX, NPEAYCMOTPEHHLIX 3AKOHOAATEALCTBOM PO,
2.2, PaGorHmkn obwecrsa JOJOKHBL:
~ 0GPOCOBECTHO BBINONHAT CBOH TPYJOBbie O0A3AHHOCTH, CBOCBPEMEHHO 1 TOUHO BLINOAHATE BCIO
nopydentylo paboTy, He AONYCKaTh HapyLWIEHHIt CPOKA BHINOAHCHHA JaNaHHil, MCNONB3IOBATL BCE
pabovee BpeMA NO HAHAYCHUIO, BO3ACPKHBATLCH OT aAeiicTsnil, OTBACKAOMHX OT BBINOAHEHHA
NPAMBIX TPYAOBLIX OGs3annocTel, cobmonath TPYAORYIO JAHCUMIAKHY W [Mpasuna BHYTPEHHEO

TPYAOBOrO pacnopaaxa.
~ yayuwaTs Kavectso paboThi, MOCTOAHHO NOBBLILIATL CBOJ NPodeCcCHOHANBHBI 1 KyABTYPHbI
ypOBeHb, JAHHMATBCA camooOpasosaniem,

~ OJUICPKHBATH YHCTOTY H NOPANOK HA CBOEM Pabotem MecTe, B CyKeGHBIX i APYTHX MOMEIIEHHAX,
COOMONRTL  YCTAHOBJACHHBI MOPANOK XPAHEHHS JIOKYMEHTOB M MaTEPHANLHbLIX LEHHOCTEIL,



cobmonaTs NOPANOK JENONPOH3BOACTBA,
~ 3deKTHBHO MCTONB3OBATL MEPCOHATBHBIC KOMMLIOTEPLI, OPITEXHUKY I apyroe obopyaosaume,
HKOHOMHO ¥ PALHOHATBHO PACXOOBATE MATEPHAILL H IHEPIIIO, HHBEHTAPL M APYTHE MATCPHATBHBIC

pecypesl, Gepexno OTHOCHTLCH K HMYLIECTBY paboronarens,
~ cOGMONATL HOPMBI, NPABHAA W MHCTPYKLMH MO OXpaHe TPYAd, NMPOMIBOACTBEHHYIO CAHHTAPHIO,
npasusa NPOTHBONOKAPHOT 6e30nacHoCTH,

~ He pasrnamars kak 8 Poccum, Tak n 3a pyOeKOM CBEACHHA, MOJYHEHHBIC B CiUTY cayxebnoro
NONOKEHHS M COCTABIAIONINE KOMMepUeckylo (cayxebmyio) Taiiny, PACIPOCTPAHEHHE KOTOPOIl
MOKeT HAHECTH Bpes paboronaremo " (nam) ApyruM paboTHHKaMm,
— BBINONHATH HHbIE OBA3AHHOCTH, TIPEAYCMOTPEHHBIC TPYAOBLIM 3AKOHOAATE/ILCTROM PO

2.3 Kpyr ofssanHocreii, KOTOpbie BLINOAHACT Kakasiii pabOTHHK 1O CBOEH CHEUMATBLHOCTH,
KBATMQHKALMK, AODKHOCTH, ONPEACISCTCH  TPYAOBLIM - JOTOBOPOM M (MaM)  AONKHOCTHOM
HHCTPYKUMEIT,

24 PaboTHHK OGS3aH BOIMECTHTH PabOTOAATEMO NPHUMHEHHbIH eMy npAMOT AcHCTBHTELHLIN
yutepb. Henonyuennvie z0xoan (ynyuiennas BHITO/IA) BILICKAHWIO ¢ paboTHMKA HE NOANeKaT
PaGoTHHK HECeT MATEPHAILHYK) OTBETCTBEHHOCTL Kak 34 NPAMOit  neficTBHTEALHBII yuiepd,
HENOCPEACTBEHHO NPHUMHEHHBITT 1M paboToaaTemo, Tak 1 3a yuiep6, sosuukwmii y paGoronarens s
PEIYLTATE BOIMELIEHHA WM YILEPOA HHBIM JTHLAM.

3. Ocnosunie npasa, 00S3ANHOCTH W OTBETCTBEHHOCTL paboronarensn

3% PaGoronarens umeer npaso
— RAKITIOMATD, HIMEHATL W PACTOPraTh TPYAOBBIC A0rOBOPHI ¢ PAGOTHHKAMM B NIOPAIKE I HA YCAOBMAX,
KOTOpBIE YCTAHOBJICHBI sakononarenscTeom PO,

~ BeCTH  KOMJNEKTHBHBIC  NEPEroBOPsl M 33KMOMaTh  KOMNCKTHBHBIE  AOTOBOPHI,
- NOOLIPATE paboriukos 3a A06pocOBECTHBI adppexTusHbiil TPYA,
~ rpebosare 0T PabOTHHKOB HCTOAHEHUA HMH TPYJAOBLIX obssannocTeit 1 GepexHOro OTHOWICHHA K
iMytecTsy pabotopatens u aApyrnx paboTHHKOB, cobmonenus Tlpasun BHYTPEHHEIO TPYAOBOIO

pacnopsaka OPraHu3aLmm,
~ npusaekats pabOTHMKOB K AMCUMMANHAPHON # MATEPHANLHON OTBETCTBEMHOCTH B NOPRIKE,
YCTAHOBJICHHOM sakonoparenscrsom PO,
- NPHHIMATD JOKAIBHBIE HOPMATHBHBIC aKTHl,

_ co3nasars oOveaMHenis paboTonaTeneii B UEX NPEACTABHTENLCTBA W SAUNTHL CBONX MHTEPECOD "
BCTYNATH B HUX,

33 PaGoronarens obs3an:
~ cOBMOAATH 3AKOMONATENLCTBO O TPyAC, JOKAILHBIC HOPMATHBHLIC AKTHI, YCIOBMA TPYAOBRIX
HOrOBOPOB,

- npenocrasmire  pabornukam  pabory, oOycnoBneHHYI0  TPYAOBBIM  JIOFOBOPOM,
~ NPABMALHO OPrAHK3OBLIBATL TPYA PAbOTHUKOB HA 3AKPEIUICHHBIX 34 UMy paboumx mecrax,
obecneuns HEOOXOAMMBIMI TIPHHAIEKHOCTAMI H OPITEXHUKOI, CO31aBaR 3A0POBLIC Gesonacubie
YCAOBHS TPYAA, COOTBETCTBYIOLINE NPABIIAM 11O OXPaHE TPy Al (Texunxke 6E3ONACHOCTH, CAHHTAPHBIM
HOPMAM, NPOTHBONOKAPHBIM npasuiam),
- obecneunsars CTporoe coGMOAEHHE TPYIOBOH AHCLMIUIMHLL, OCYUECTRIATL OPrasM3aLHOHHYIO
paboTy, HANPABJICHHYIO HA YCTPAHEHHE NOTEPh paBouero BpeMEHH, NPHMEHATH MEPbI BOIICHCTBIA K
HAPYLIHTEIIAM TPYAOBOI AMCUMTLIHHDI,
- cobmonats oropopentbie 8 Tpyaosom norosope, Honoxennn 06 onnare tpyna u INonsoxenunn o
NPEMHPOBAHII YCJIOBMA ONJIATHI TPYAA, BLIIABATEL 3APIIATY HE Pewke HeM ana pasa 8 mecaw: 16-ro
UHCA KAKIOTO MECALIA M 2-10 YHCAA KAKIOr0 MECALA, CACAYIOUIETrO 33 PacieTHbIM B cayvasx xoraa
YKASAHHBIC MHCAA MPHUXOMATCH HA BHIXOAHBIC WM MPASAHHYHBIC IHM, AHAMH BHINAATL 3APTIATHI
caeayer cumrath paboume AHM, HENOCPEACTBEHHO NPeAECTBYIOUINE BLIXOAHBIM (npazaHuIHBIM)

JIHAM Hin JIHM, cleayoue 3a BLIXOAHBIMH ( NPAsAHHYHBIMKI)  JIHAMI,
~ cnocoberpoars  noswimenmo  kpanudukamun  paboTHMKOB M COBEPUICHCTBOBAHMIO WX
npodeccHOHANbLHBIX  MABLIKOB  NYTEM  Hanpasiewus  HAa  Kypeel W TPEHHHTH,

- obecneunsars Ourrosuie HYAIbI pa6011mxon. CBASAHHBIE € MWCMOJAHCHHEM HMH TPYAOBLIX



obasannocTei,

~ ocywecTsaATh 0BAIATENLHOE COLMAIBHOE CTPaxoBaHie pabOTHHKOB B NOPAAKE, YCTAHOBACHHOM
(penepanbHBIMN JAKOHAMM,
— BBINOMHATDL HHBIE OOA3AHHOCTH, NPEAYCMOTPEHHBIC TPYAOBLIM 3AKOHOAATEIBCTBOM PO

3.3, Orpercraennocts paboToaarens.

PaGoTonares 0Bs3aH B CYHAsX, YCTAHOBAEHHBIX 3AKOHOAATENLCTBOM P@, BOIMECTHTD paboTnuky He
HOAYMEHHBI 1M 3apabOTOK BO BCEX CAYHARX HEIAKOHHOD JIHLIEHHA €r0 BO3MOKHOCTH TPYATHCR.
PaGotoarens, npuunHusnii ymepd umymecrsy paGoTHHKA, BOIMELIACT TOT yuiepb 8 noaHom
obbeme.

[pn mapywennn paboOTOAATENEM YCTAHOBJIEHHOTO CPOKA BHINAATLI 3APIUIATHI, OTLIATLI oTnycKa,
BHIMIAT [PH YBOJLHEHMM W APYTHX BLIUIAT, MPHYUHTAIOIHXCH paGotuuky, paGoronarens oOs3am
BLIIATIT HX € YIATOH NPOLEHTOB (JIEHEKHON KOMIEHCALIMN) B PAIMEPE HE HItkKe OAHO# TPexcoTol
neficrsyloueit 8 970 spems craskn pedunancuposanns banka Poccum OT HE BLINJAYCHHLIX B CPOK
CyMM 33 Kaxabiii NeHb 3ANCPKKH HAMMHAR CO CACAYIOLIETO AHA nocie YCTAHOBACHHOIO CPOKa
BLINAATH! 110 ACHL GAKTHUECKOTO PACHETa BKIOUHTEALHO

Mopasbhblii BPEA, MPHUMHEHHBI PABOTHUKY HENPaBOMEPHBIMI aeiicrsnamu i GesaeficTenem
paGortonarens, Bodmeutaercs paboTHuky B aeneknoit  opme B pasMepax, ONpeACASCMbIX
cornamenem paboTHika i paboToaATENS HIH CYIOM.

4. Peanm pabouero Bpemenn 1 BpemMeni 0TabIxa

4.1, B Opranu3aumy yCTaHABANBACTCA ATHANEBHAA PabOUAs HEACNS NPOAOIKHTEALHOCTHIO 40 wacos
¢ ABYMS BBIXOAMBIMM HsMH (CYOOOTA 1 BOCKPECEHBE MK APYTHE M Ha Hesene).

Bpems navana paborer OKCPOPACKOTD A3LIKOBOIO LEHTPA - 800 wac. Bpems oxonuanua paborsi
uentpa ~ 21.00 vac. Bpems nauana n OKOHYAHHA paborsl paboTHHKA ONPEACASETCA B COOTBETCTBUM
¢ rpadukom paborbl.

Mo npukasy pyKOBOAWTENS OPraHM3aLMi NpH HAJTHYHH NPOM3IBOACTBEHHON HeoGXoaMMOCTH 110
noKNaaHOl  pykososmrens oraena (cayaOwi), cornacosannoii ¢ paboTHHKOM, K OTAC/ALHLIM
paBOTHMKAM MOKET NPHMEHATHCH  CYMMHPOBAHMBIT  yueT paGouero Bpemenn, ¢ Tem “ToGbI
MPOAOIKHTENLHOCTD PAGOHErO BPEMEHH 38 YHETHBIH NEPHO (KBApTAN) HE NPEBLILANE HOPMANBHOTO
uncia pabounx wacos. Kareropmu paGoTHHKOB, K KOTOPbIM MOKET NPHMEHATHCH CYMMHPOBaHHbIi
yuer pabouero epemeny, npuseaenst b Npuaoxkenin 1 K ykasaHHbIM [Mpasunam.

[To npuka’ly PyKOBOAMTENS OPraM3aUMK NPH HAJINHHK NPOMIBOACTBEHHON HEOOXOAMMOCTH 110
noKAaaHol pykosoauTens oraena (cayxObi), cornacosaHHol ¢ paboTHMKOM, OTAC/bHBIE pabOTHHKN
MOFYT SMM3OANMECKH NPHBICKATLCA K BHINOAHEHHIO CBOMX TPYAOBBIX dyuxumii 3a npeaesamm
YCTAHOBACHHOMN JUIH HUX MPOAOKHTEILHOCTH paBouero Bpemen (HEHOPMHPOBAHHBI pabounii
nens)  Ilepeveny pomxkxocteii  pabOTHHKOB, UM KOTOPLIX  MOKET ObiTh  YCTAHOBACH
HenopMipoBannbiit paboumii acus, npusenet 8 [puaoxenin 2 x yxazaunbim [pasuaam.

42, Obesenuniii nepepsis — oann vac (8 nepuon ¢ 13.00 a0 14.00 wan coraacHo rpaduka paborsi
paGotHika). B apyroe spems ofenennbiii nepepsis HCNOAL3OBATL  PasPELIacTCa cornacHo rpapuxy
paborsl.

Yyer Hauana 1 OKOH4anua paGoThi i OGEACHHOTO MEPEephIBa OCYUIECTBASETCA AAMMHHCTPATOPOM
OkehOPACKOTO A3LIKOBOTO LEHTPA.

[Mepepnis ne sKmouaerca B pabouee Bpems it HE ONJIAYHBACTCA. PaGoTHHK MOXKET HCNONL3OBATS €10
10 CBOEMY YCMOTPEHMIO H HA 3TO BPEMS OTY4HTHCA C PabOTHI

Ecan 1o yenosusm paboTsl npeoctasienne 0GeeHtoro nepepuisa paboTHHKY HEBO3IMOXKHO, TO 1O
MPHKA3Y PYKOBOAMTENS OPraHM3aUMM OH OGECHEeMBACTCA MECTOM JUIA OTAbIXE W npHema nuuK B
paGouee spems.

4.3. Haxkanyne Hepaboumx npasiHuiHbiX AHEH NPOAOIKHTEILHOCTE pabouero aHR COKpaaeTcn Ha
O/IMH HAC, ECIN BOIMOKHO

HepaGounmn npasaHHIHbIMKH JIHAMM 0 Poccuitckoit Denepaunn ABIAKOTCA
1-6 H 8 susaps - HOBOIOAHME KaHHKY b,
7 aHpaps - Poxaecrso Xpucroso,

23 despans ~ Jeusn JALNTHHKA Oreuecrsa,



8 mapra - MexayHapoaHblit KEHCKHIT JICHb,

1 man - IMpasannk Becnwt " Tpyaa,
0 mas - Jlens ToGenwt,
12 wions - Jlens Poccmm,

4 yonGpst — Jlens HAPOJHOTO CANHCTEA.

[Ipi COBNAACHHH BBLIXOAHOTO M MPAIAHHHHOIO AMeil BHIXOAHON ICHb NEPEHOCHTCA HA CAeayroumii
nocae npasaHnHoro pabounii aens,

4.4, Yuer paGovero BpeMeHH BEICTCH AAMHHHCTPATOPOM. Jlo nauana paboru kamasii paGoTHUK
NOKEH OTMETHTL CBOI NPUXOA HA paboTy, @ NO OKOHYAHMK — YXOA B KHWre yuera pabouero
ppemenn. OTCYTCTBHE TAKMX OTMETOK ABIACTCA peaskoil na paGory, KoTOpas npu OTCYTCTBMM
YBAKITEILHBIX MPHIITH HESBKI HE OMIAHBACTCA.

AJMHHHCTPATOP BEACT TAKKE KOHTPOABHBI YueT Hanuiwi (otcyrcTsus) paboTHukos Ha paboumx
mecrax B pabotee spems.

4.5 Pabora sue pabGowero mecra (noceuuexne yUpeAACHHIt M NPEANPHATHE, KOMAHIHMPOBKH)
MPOMIBOANTCH 1O PAIPELICHIMIO HENOCPEACTBEHHOIO PYKOBOAMTENR paboTHMKA, BPEMN OTCYTCTBHA
oT™Meuaercs B kypHane yuera xomawauposok. [lpn HapyweHun 5Toro nopaaka Bpems OTCYTCTBIMA
ABJACTCH HEABKOI Ha pabory.

4 6. PabOTHIKAM NMPEAOCTABNSIOTCH EKErOHLIE OTIYCKA ¢ COXPAHEHHEM MECTa paGorsl u cpeanero
sapaborka

Eskeroanslil OCHOBHON ONaUMBAEMBIl OTIYCK NPEAOCTaBAAETCA PAGOTHHKAM MPOJOIAHTEALHOCTHIO
36 kanenpapubix aneit. Ipu 9TOM OTNYCK A0JKEH GuiTh MCOAL30BaKH He noaanee 12 mecaues nocae
OKOHMAHKS TOrO pabouero roja, 3a KOTOpsIi ON NMPEAOCTABIACTCA. HepaGoune npasanuuubie JHK,
NPUXOMATIIHECH HA NEPHOA OTAYCKA, B HHCIO KAJICHAAPHBIX aneit oTnycka He pmouaores. Taxke B
WHCAO KAICHAAPHBIX JIMEl OTHYCKa HE BKAOYACTCA NepHoa BPEMEHHOI  HETPYA0CTIOCOOHOCTH
COTPYAHMKA NP HAAH UK GOABHHUHOTO JINCTKA,

PaGoTHHKAM ¢ HCHOPMHPOBAHHLIM PabOuNM AHEM NPEAOCTABARETCH eKErOHbI JAONOAHHTENbH b
ONAAMBAEMBII OTTIYCK, MPOAOIKHTENLHOCTE KOTOPOTO COCTABAAET TPH KANCHAAPHBIX AHA

4.7 Tlpaso na MCNOAL3OBAHUE OTITYCKA 34 nepebiit ron paboTsl BO3HKKAET Y paBoTHuka No HCTEHEHUN
LIECTH MECALIES ero HerpephisHoii paboTsi B oprauusaumm. OTnyck 3a BTOPOIt H NOCACAYIOUIME FOJIb!
paboThl MOXKET NPEJOCTABAATLCA B moboe spema paGouero rosa B8 COOTBETCTBHH C OUEPEAHOCTHIO
NPEAOCTABNCHNA EKETOAHBIX ONIAUHBACMBIX OTIYCKOB (rpadMKOM OTTIYCKOB).

OuepenHocTs NPEAOCTABACHNA OTHYCKOB (rpadmK OTIIYCKOB) YCTAHABIMBACTCH paboronarenem ¢
YHETOM TPOH3IBOACTBEHHOI HEOOXOMMOCTH 1 noxkenanuii paboTHHKOB.

He nosnmee | aexalps kaxaoro roma paboTHHK JOJNAEH cooBuMTE O CBOMX NOXKEAAHMAX B
OTHOWICHHH OTTYCKA HA CAEAYIOUINIT KaJeHAAPHBII rO/L CBOEMY HENOCPEACTBEHHOMY PYKOBOAHTENIO
WA HANPAMYIO B OTAE! KAZPOB, ONPEACTHE MECALL W NPOAOIAHTEALHOCT, KaXI0# YACTH OTIYCKA,
s cocrasnenns rpaduka oTnycKos.

48 [lo cornamennio mexuy pabotHukom u paborojaresem eKEroHblil OnIAYHBACMBIH OTITYCK
mosker Gbrre pasaencn na wacti. Tlpu 31om xoTs Obt 0Ha w3 yacreil HToro oTIycKa 10KHa ObiTh He
menee 14 kanennapHsix aHei

Orspis paBoTHIHKA M3 OTNYCKA AOMYCKAETCH TO/LKO C €r0 COracus w no npuKasy pyKoBOACTBA
opranmsauny.  Hencnonniosannas 4acth OTNYCKa J0/KHA GuiTh npesocTaBieHa no  BuIdOpPY
paBoTHNKA B YA0GHOE JUIA HErO BPEMA B MK WIKOTBHLIX KAHUKY B TeyeHHe Texyulero paboero rona
HAN MPHCOGIMHENHA K OTITYCKY 3a Cey Uit pabounii roa.

[1pu ypoasHeHni pabOTHIKY BINIAYHBACTCA ACHEKHAR KOMICHCALMNA 32 HENCNONBIOBAHHBIN OTIYCK,
WIH N0 €r0 MHCLMEHHOMY 3asBACHHIO HEHCHONL3OBAHHLIA OTIYCK MOXKET ObITh NpeaocTaBieH ¢
MOCAEAYIOUNM YBOJILHEHHEM.

49 [lo cemeiinbiM OOCTOATEALCTBAM W APYTHM YBAKHTEABHLIM NPHUHHAM paboTHuky no ero
IHCHMEHHOMY  3aABACHNIO MOKeT ObiTh NPEIOCTABACH OTITYCK fe3 COXpaHMeHus 3apnaarThl,
MPOAOIKHTENLHOCTH KOTOPOTO ONPEAEARETCH MO COMNALICHIHIO MEAILY paGoTHuxom 1 pabotonarenem.
4.10. PaborHuky, yenemno obyuarouecs B By3ax, HMeOLHx rOCYIaPCTBEHHYIO AKKPEAHTALIHIO, NO
3a04HON Wi BevepHeil (opmam OOYuEHHR, MMEIOT MPaBO HA JONOAHMTEALHLIC ornycka ¢
COXPAHEHIEM CPEIHErD 3apaboTKa B COOTBETCTBIN ¢ TPYAOBEIM KOAEKCOM PD.



5. Menoab3osanne Teaedonos B OPranuiaunm

5 1. PaBOTHMKAM VIS MCTOABIOBAHMA B NPOHIBOJCTBEHHLIX HeAsX MOTYT BBUIABATHLCH MOOHIbHLIC
reneonbl.

§2 Cuera 3a YCIyrn cBasu 1o MOGWILHBIM teaeoHaM TIPH  HCTIONLIOBAHMM renedponos B
NPOUIBOJICTBEHHBIX LEAX paBGOTHHKOM ONJIAYHBAKOTCH paboroaarenem.

5.3, B cayuae yrepn MoOHABHOTO tenepona paGoriuk cam obecneunsaer ce0a CPeACTBOM CBA3M.

54 B ueasx COKpauleHus 3arpar Ha TenedoHHbie NEPEroBops! paGoruux OGwecTsa AONKEH
— UCNO/BL30BATH HNEKTPOHHYIO TMOMTY KaK OCHOBHOE CPEACTBO obuwenns. Tenedon HCNOALIYETCH B

cayuanx IKCTPEHHOI HeoOX0AMMOCTH,
~ 3apaHee NPOAYMBIBATE CBOIl PasroBop, [OArOTABAMBAT TEMbI Ui OOCYKACHHA. JIAMTEABHOCTD
reneonHoro pasrosopa He MOXKET npessLIuaTh 10 MHHYT,
- HCTIONLIOBATH SMS-coobuienns,

~ NP HAXOKAEHWH HA TEPPUTOPHM OPraHM3aLM ANS  TEPEroBOPOB  HCTOALIOBATH oducubie
Tesedonbl,

6. loompenusn 3a ycnexn s pabore

61 33  BHICOKONPOGECCHOHANBHOE  BLINOIMEHHE  TPYAOBBIX obs3anHoCTell,  NOBbILICHHE
NPOMIBOAHTENLHOCTH TPYAA, NMPOAOIKHTENLHYIO W Besynpeunylo paboTy W apyrue ycriexu s Tpyae
NPHMEHAIOTCA caenyroumne Mephl NOOUIPEHHS paboTHHKOB OpraMH3aunK
- BLINIATA JCHEKHOTO BOIHATPAKACHHA i BUAC npemumit,
- HarpaxaeHne LCHHBIM NOARPKOM.

7. OrBETCTBEHHOCTD 34 HAPYIICHHE TPYAOBOI ANCUMILIHILI

71. 3a uwapyweHue TPYAOBOH  JIMCUMIAMHLI ANMUHHCTPAUMA  NPUMEHRET  Cleaylouine
ANCUNIHHAPHBIC BIBICKAHMA
- JaMeEUanne,
B BHITOBOP,
~ YBOJILHEHHE.

7.2, JIo HANOKEHHA BILICKAHHA OT HAPYWIHTEIA TPYAOBOI AHCUHIUIMHBL AOIKHBI OuiTh 3aTpeboBanbl
muesMentbie obvacHenus. B cayuae oTkasa paboTHHKA AaTH YKa3aHHOE 0OBACHEHHE COCTABNACTCH
coorpercrayrommii akr, Orkas paGorHnka 2aTh OOBACHEHHA HE MOKET CNYKHTH NPENATCTBHEM JUIA
NPUMEHEHUA BILICKAHNA.

73 3a KOKIOE HAPYLWICHHE TPYAOBOH AHCUMMAHHLI MOMKeT ObiTh HANOKEHO TOJABKO OIHO
ancunnankaproe sibickanne. Tl HanokeHnn AHCUMIANHAPHOTO BILICKAHMA JIOKHbL YUHTHIBATLCR
THAKECTh COBEPUIEHHOTO NPOCTYNKA, OOCTORTENLCTBA, NIPH KOTOPBIX OH COBEPUICH, NPEECTBYIOAA
pabota u noseenne paboTHIKA.

7.4, Tlpukas 0 NPUMEHEHHH JHCLUMANHAPHONO BILICKAHMA C YKA3AHHEM MOTHBOB €10 MPUMEHEHHA
obpammerca (coobuaercst) pabOTHHKY, NONBEPrHYTOMY BALICKAHMIO, NOJL PACTHCKY B TPEXAHEBHbI
CPOK (He CuMTan BPEMEHW OTCYTCTBUA pabornuka). JlucumnanHapHoe BILICKAHME NPHMCHACTCA HE
NOMANEE OAHOTO  Mecsua €O JHA obnapyAennst npocTynka (3a MCKIOHCHHEM ciyvaes,
APCAYCMOTPEHHBIX  TPYAOBBIM 3AKOHONATENBCTBOM), HE CUHTAs BPEMEHN Boaesun paboTunka,
npeGbiBaRKA €ro B OTIYCKE, A TAKKE BPEMEHH, HEOOXOMMOTO HA YHET MHCHHS NPEACTABHTEALHOTO
oprana paboTHHKOB,

75 Ecau B TEYCHHE OAA CO AHA NPUMCHEHHA AMCUMILUIHHAPHOTO B3LICKAHUA paGoTnuk we Gyaer
MOABEPrHYT  HOBOMY  JIMCLHTIIHHAPHOMY BILICKAHMIO, TO OH CHMTAETCH HE HMEIOUINM
ANCUMNANHAPHOTO BI3LICKAHNA,

JIMCLMIIMHAPHOE B3LICKAHME 10 MCTEHEHMA TOja CO AMA €ro NPUMEHCHHA MOKET ObITH CHATO
AAMHHUCTPALIEH NO CBOEH MHMUMATHBE, 1O XONATANICTBY HENOCPEACTBEHHOIO PYKOBOIWTEIA win
TPYAOBOIO KOMICKTHBA, €CIH NOABEPrHYTHIHl AMCUMIIHHAPHOMY B3LICKAHMIO HE COBEPIINI HOBOIO
MPOCTYNKA 1 MposBUA Celsl KaK nobpocosecTHbIil paboTHIK.



8. Hinie BONPOCHE Peryanposanus Tpyaossix OTHOWIEH N

8 1 PaBOTHMK MMEET MPABO KANOBATLCH HA JOMYUICHHbIE, NO €ro MHCHHIO, HAPYWEHHA TPYIAOBOro
3aKOHOMATENBCTBA ¥ HAcTOAmMX [Ipasua  HENOCPEACTBEHHOMY PYKOBOAMTEMO M PYKOBOACTBY
oprannsaumy. Paornuk  Brpase  NPEACTARIATL [HCHMEHHBIE NPEIOKEHHA 10  YAYHHICHHIO
OPraHu3aLIK TPYAA W MO APYTHM BONPOCAM, PeryaHpyeMbiM HACTORUMMH [Mpasunamn.

82 PabOTHUKH OPraHM3aliMi A0/KHbI MPH BHINOJHEHHHN CBOMX TPYAOBLIX OOA3aMHOCTEH HOCHTE
odmcnyto oaexay. [To cyGooTam aonyckaeTes csoboaunas popma OnexkabL.

83, B uessx yAyqymleHHUs HCNOALIOBAHMN paGouero BpeMeHH W YNOPAAOHEHNA BHYTPEHHHX
NPOM3BOACTBEHHBIX KOHTAKTOB JOKYMCHTDLI HA TOANMCH PYKOBOIMTEMO OPraHM3AlMK CAAIOTCA
AAMHHHCTPATOPY, KOTOPBI nepeaaeT ux PYKOBOAMTE/IO ABAKALI B ACHD (kax npasuao, 8 10.00 n
20.00) 1 BO3BpALLIAET HCIOTHUTE/IAM (KaK NPasuio, Ha CaeayIoummit ACHD).

8 4. PaBOTHHK, NEPBLIM MPHULICAWNI YTPOM B ode, N0DKEH CHATH NOMEUICHHE C CHIHANM3ALMA.

8 5. PaGoTHHK, YXOMAAUMI TOCACAHNM H3 oduca, 10IKEH BKIIOUHTL CHIHAIHIALIMIO.

8.6. Ilepen TeM KaK NOKHHYTH pabouee MECTO B KOHUE paGouero ans, pabOTHHK AOIKEH 3AKPLITH
OKHA W IBEPH CBOErO KAGHHETa, HABECTH MOPAAOK HA CHOEM paGoyem MECTE M BEIKIIOUNTE CBET BO
BCEM MOMELICHHH.

8.7 3anpewaercs
~ YHOCHTD ¢ MeCTa PaBOTHI HMYIIECTBO, NPEAMETLE WM MaTepPHABI, MPUHAUICAKRLNE OPranH3ALIMH,
Oes noAyHeHns Ha T0 COOTBETCTBYIOLIErO PaspeLICHNA,
~ KypHTh B MECTaX, [¢ B COOTBETCTBHM C TpefOBAHHAMH  TEXHHKH 6e30nacHocTH M
NPONIBOACTBEHHOM cannTapun YCTAHOBJICH TaKoil sanper,
- rOTOBHTH nuuty i npeaenax odmuca,
~ BeCTH JUIMTEABHBIE JMuHbIE TeaedoHHbIC PasroBOPbI (copime 15 mumyr 3a pabounii AeHs),
- MCTIONB3OBATD Hurepuer B JIHHHBIX uensx,

~ npunocnts ¢ coboii nn ynoTpebasTh ANKOrONbHbIE HANNTKH, NPHXOANTH B OpraHMsalimo Wi
HAXOMNTHCA B HEll B COCTORHHI AIKONOIBHOTO, HAPKOTHHECKOTO WM TOKCHHYECKOTO ONbAHEHHA.

8 8 PabOTHHKM, HE3ABHCHMO OT JOHKHOCTHONO NOAOKCHMA, obs3anbl MPOABIATL BEAIHBOCTS,
ypakeHue, N0OPOKENATEALHOCTD  TEPIMMOCTL KdK B OTHOWIEHWAX Mexay coboii, Tak W npH
OTHOLIEHIAX © KIMEHTAMH 1 NOCETHTENAMM A3LIKOBOTO UEHTPA

8,9 B cayuae BOIHMKHOBEHUA KOH(DAMKTHON CHTYALHMN B OTHOWIEHHAX MEAIY COTPYAHMKAMM WM C
KAMEHTAMM M NOCETUTENAMH LEHTPA HEMEUICHHO coOBUATH AAMHHUCTPATOPY M (WAH) AMPEKTOPY
ueHTpa

8 10 PaborHikn 06s3aHbI NPUXOANTSL Ha paboTy 3a 15 MMHYT 20 HAYANA TPYAOBOIO JIHA,

8.11.C IMpasinamy BHYTPEHHErO TPYAOBOTO pacnopaxa AOMAKHB! ObITh O3HAKOMAEHB! BCe PAGOTHIKH
HEHTPA, BKJIKOYAA BHOBL NPHHHMACMBIX HA pabory. Bee-p k. Oxcopackoro A3ILIKOBOIO
UEHTPA, HE3ABHCHMO OT JOJBKHOCTHOTO NONOKEHHAS cpoeit nosceanesnoil pabore
cobmonars nacrosuume Ipaswia. ‘

JpexTop
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